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HOJIO’KEHUE

00 yueOHoM donae nHpopManuoHHO-0udInoTedHoro nenrpa(UbBII)
MyHMUIMIIAJIbHOTO 0I0’KETHOT0 00111e00Pa30BaATEIbHOI0 YUPeKIeHU S
ropoackoro okpyra Toabsarru «JInnei Ne 76 umenu B.H. IloasikoBay»

(c m3menennsimu Ha 27.02.2026r.)

1. OO0mmue moJI0KeHUA

1.1. [Tonoxxenue 00 yueOHOM (hoHAEe MHPOPMAIMOHHO-OMOINOTEYHOTO LIEHTPA
(UBLl) numes pa3paboTaHO B COOTBETCTBUM C JACUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu Ha OCHOBAaHUUM HOPMATHBHO- IIPABOBBIX aKTOB:

1.1.1. ®enepanbHoro 3akoHa oT 29.12.2012 r. Ne 273- @3 «O6 oOpa3oBaHuMU B
Poccuiickoit ®enepauun»(c M3MEHEHHSIMH M JOIOJHCHUSMH, BCTYIHBIIUMH B CHIy C
28.02.2023 1.).

1.1.2. ®denepanbHoro 3akona oT 29.12.1994 r. Ne 78 — @3 (pen. ot 17.02.2023 1.) «O
OMOIMOTEYHOM JIeTIey.

1.1.3. ®enepanpHoro 3akoHa oT 29.12.2010 1. Ne 436 — @3 « O 3amure aeTe oT
uH(pOpMaly, TPUYUHSIONIEH Bpell UX 30POBBIO0 U Pa3BUTHIO» (BHECEHUE M3MEHEHUH oT 1
Mas 2019 r. Ne 93-D3).

1.1.4. denepanpHoro 3akoHa ot 25.07.2002r. Nell14-®3 «O mnporuBoAecTBUU
HKCTPEMUCTCKOHN JAEITETbHOCTUY (C U3MEHEHUSIMU U TOMOIHeHusIMH, pell. oT 02.07.2013r.).

1.1.5. Ilpuka3za MunucrepctBa KyapTypsl Poccuiickoit @eaepanuu ot 08.10.2012 r.
Ne 1077 «O6 yrBepxknenun Ilopsaka ydera JOKYMEHTOB, BXOJALIMX B COCTaB
O6u6IMoTEeYHOTO (POHIAY.

1.1.6. IIpuxazaMunuctepcrBa mnpocsemenuss P® or 21.09.2022 r. Ne 858 «O0
YTBEPXKICHUH (elepaIbHOro MEepeYHsydeOHHKOB, JOMYIIEHHBIX K HWCIOJIB30BAHUIO TIPU
peanu3aly HMMEIOUIMX TOCYJapCTBEHHYIO aKKpEIUTalUl o00pa30BaTeNIbHBIX MPOrpamMM
HAYaJIbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpeJHEro ooIero oopa3oBaHusl OpraHU3alUIMU,
OCYILECTBIIIOUIMMUA 00pa30BaTEeNbHYIO AEATENbHOCTh U YCTAHOBJIEHHS IMPEAEIBHOTO CPOKa
UCTIOJTB30BaHUS HCKITFOYCHHBIX YIEOHHUKOB).

1.1.7. Tlpuxaza MunuctepctBa npocsemenuss PO or 31.05.2021 r. Ne 286 «O06
YTBEPXKICHHH (heaepalbHOTO TOCYIApCTBEHHOTO 00pa30BaTENBHOTO CTaHIApTa HAYaJIbHOTO
o0miero oopa3oBaHus» (¢ U3MEHEeHUsAMHU Ha 8 HOsIOps 2022 1.).

1.1.8. Ilpukaza MunuctepctBa npocsemeHuss PO or 31.05.2021 r. Ne 287 «O06
YTBEPXKICHUH (heepabHOIO TOCYAapCTBEHHOrO0 00pa30BaTENIbHOTO CTaHJapTa OCHOBHOTO
oOuiero o6pa3oBanus» (¢ M3MEHeHUaMHU Ha 8 HosIOps 2022 roxa).

1.1.9. IIpuxaza MunucrepctBa oOpasoBanusi u Hayku P® ot 17.05.2012 r. Ne 413
«O6 yrBepxAcHUU (deaepaTbHOTO0 TOCYJapCTBEHHOTO 00pa30BaTEeIbHOTO  CTaHIapTa
cpeaHero obmero oOpa3oBaHUsS» (C M3MEHEHUSIMH U JONOJHEHUSMH, YTBEP)KICHHBIMU
npukazoM MunmnpocsenieHust PO ot 12 asrycra 2022 Ne 732).

1.1.10. Tlocranosnenus IIpaButenscrBa Camapckoit ob6xactu ot 25.07.2007 r. Ne
114 «O w™epax mno o0OecHne4eHHI0 Y4YaluluXcs MYHULUNAIbHBIX U TOCYJAapCTBEHHBIX



oOpa3oBaTenbHbIX  yupexnaeHudt  Camapckoil — oOiacté  yuyeOHBIMH — U3JIAHUSIMU,
MpUOOpPETAEMBIMH 3a CUET CPEJCTB 00JIACTHOTO OIOKETA.

1.1.11. YcraBa MBY «JIunes Ne 76».

1.1.12. Tlonoxxenust oouHpopmarmonHo-o6udamoreunom reatpe (MbL]) MBY «JIunes
Ne 76».

1.1.13. lupIX HOpMATHBHBIX TPABOBBIX AKTOB.

1.2. Hacrosimee mooKeHHE PErIaMeHTUPYET MOPAI0K (OPMHUPOBAHUS, XPAHCHHS,
ucrionp3oBanus ydeOHoro ¢Gonma WBL[ numes, a Takke 3aKpeIuIieT OTBETCTBEHHOCTh
JIOJDKHOCTHBIX JIHII.

2. Tlopsaaok ¢popmupoBanusi yueonoro pouaa MBI

2.1. YueOHbIid poHN ABIIAETCA COCTAaBHOHN YacThio OnbmuoTeynoro ¢ponma UBLI.

2.2. KowmmiekroBanue ydeOHOro ¢poHOAa MPOUCXOIUT HA OCHOBE EKErOIHO
yrBepkaaeMbix denepalibHbIX NepeyHed y4eOHMKOB, JOIMYLIEHHBIX K HCIOJb30BAHUIO B
oOpa3oBatensHOM Tporiecce.llepedeHb y4eOHHUKOB, Y4eOHBIX MOCOOWH, 00ECIEeYMBAFOIINX
peanu3aiuio 00pa3oBaTeNIbHbBIX IPOTrPAMM JIMLES, YTBEPIKIAETCS €XKErOAHO.

2.3. B yueOHsIif poHa BKITIOYAIOTCS BCE YUCOHHUKH, yueOHbBIE TOCOOUs (B TOM YHUCIie
SKCHEpUMEHTaJbHbIE M NPOOHBIE), COAEpP)KAHUE KOTOPHIX OTBeYaeT TpeOOBaHUAM
roCyJapCTBEHHBIX CTAHAAPTOB, 00ECIIEUUBAIOIIUX TPEEMCTBEHHOCTh U3yUEHHsI IUCLUILINH U
CHCTEMaTH3MPOBAHHBIX TI0 00pa30BaTEIHLHBIM O0JIACTSIM.

2.4. llononnenue yuebnoro ¢onma WBL] obecneunBaeTcs 3a CYET CpEACTB
denepanbHOTro, 00JACTHOTO, MYHHUIUIIAIILHOTO OFOKeTOB (CT. 35, 1.2 denepaibHOTO 3aKOHA
«O6 ob6pazoBanun B Poccuiickoii ®exnepaunn»), MHBIX HMCTOYHHKOB, HE 3aIllPELICHHBIX
3aKoHOJATENbCTBOM P®, B TOM umciie 0€3BO3ME3THOTO TOXEPTBOBAHUS (UIUYCCKUMHU U
(W) FOpUINICCKUMH JIUTIAMH.

2.5. B coorBerctBun ¢ ®exnepanbHbiM 3ak0oHOM OT 25.07.2002r. Ne 114-®3 O
IPOTUBOACHCTBUM SKCTPEMHUCTCKON NEATETLHOCTHY (C U3MEHEHUSIMH U JIOTIOJIHEHUSIMHU, pel.
or 02.07.2013r.) He momyckaeTcss NMPUOOPETEHHE M UCIOJIb30BaHHME B Yy4eOHOM GoHe
y4€OHUKOB, OTHOCSIINXCS K CHUCKY IKCTPEMHCTCKUX MaTepUaJIOB.

2.6. B memsx wnambosee mosHOro oOecTeueHns OOydJaromuxcst y4eOHHUKaMH,
y4eOHbIMM MOCOOUSMHU JUIEH B3aMMOJAEHCTBYET € JApYyrUMH 0011e00pa3oBaTelbHbBIMU
YUPEXKJIEHUSIMHU palioHa, FOPOJICKUM OOMEHHBIM (POHIOM.

2.7.  MexanusMm GopMHUpoBaHUs yueOHOro GoHmaa:

2.7.1. Wzyuenuwe m aHanu3 coctosiHusi obecneueHHoctn (onma MBIl yueOHMKAMH,
y4eOHBIMH TOCOOUSMHU B COOTBETCTBUU C KOHTUHTEHTOM YYaIIHXCS.

2.7.2. O3HaKOMJIEHUE TEAarOTHYECKOr0 KOJUIEKTHBA, PYKOBOIUTENCH METOIMYECKUX
oObenuHeHnid u kadenp c DegepasbHBIM TNepeyHEeM YYEOHMKOB, JOMYILEHHBIX K
UCTIOIB30BAaHUIONPHA  pealiM3alliil  HMMEIOIMUX  TOCYapCTBEHHYIO  aKKPEIUTAIUIO
00pa30oBaTeNbHBIX MPOrpaMM HAa4YaJbHOTO OOILEro, OCHOBHOTO OOIIEero, cperHero oOIIero
00pa3oBaHUsl OpraHU3aHUSIMH, OCYIIECTBISIFOIIMMHU 00pa3oBaTEeIbHYIO ACATEIBHOCTh U
YCTAQHOBJICHHSI TIPENIENbHOTO CPOKa HCIOJIb30BAHUS HCKIIOUEHHBIX YYE€OHHUKOB U BBIOOp
y4eOHUKOB, Y4€OHBIX TOCOOMI, COOTBETCTBYIOIINX 00pa30BaTEIbHBIM IIPOTrPAMMAaM JIHIIES.

2.7.3. YTBepkaeHue TepeuHss BbIOpaHHBIX y4eOHUKOB, Y4EOHBIX IOCOOMIA
MeIarOrMYECKIM COBETOM JIUIIES, IPUKAa30M THPEKTOpA.

2.7.4. CocraBieHue  TNEpCHEKTHMBHOIO  IUlaHa  oOecrmeyeHHs  O0ydYaromuxcs
yueOHUKaMH, y4eOHBIMH TOCOOMSMHU Ha HOBBIM y4eOHBIH ro.

2.7.5. Odopmienue 3akaza Ha npuoOpeTeHne yueOHHUKOB, yUeOHbIX TTocoOuit (aaee
— JIOKYMEHTOB Yy4eOHoro ¢oHma) W (WiM) 3aKIIOYEHHE JIOTOBOPOB OE3BO3ME3IHOTO
MOXKEPTBOBAHUS y4EOHUKOB.

2.7.6. V3ydeHwne mpaiic-THCTOB MTOCTABIIUKOB YU4eOHOH JINTEPATYPHI.



2.7.7. OcymecTBieHHE 3aKyNOYHBIX Mporenyp (MpsiMble TOTOBOPBI, KOTHPOBKH,
AyKIIHOHBI).

2.7.8. Tlpuem u TexHWYECKas 0OpaOOTKAa MOCTYMUBIINX JOKYMEHTOB Yy4eOHOTO
dbonma.

2.8. Hudopmauus o0 HCHOIB3yEeMBIX B JHIEE JOKyMEHTax ydyeOHOro QoHma, a
TaKXe MepedeHb HEOOXOAUMBIX YUYE€OHbIX U IUAAKTUUECKUX MAaTEepHUaJIoB i 00ydarolmuxcs
(pabouue TeTpaau, KOHTYPHBIE KapThl U T.J.) TOBOIAUTCS 10 CBEICHHS POAUTENEH (3aKOHHBIX
MIPEACTABUTENCH ).

2.9. JIoOKyMEHThl BPEMEHHOTO XpaHEHHs — YydeOHbIE IMOCOOWs, KapThl, y4eOHBIC
paGoune TeTpagu, JUIAKTUYECKHE MaTepuaiabl U T.I. NPUOOPETArOTCSd POIAUTEISIMU
CaMOCTOSITENILHO IO XKEJaHUIO.

3. Iopsiaok ydera, BbIIA4YH U UCIIOJIb30BaHus yueoHoro ponaa UBI]

3.1.  VYuer gokyMeHTOB YyueOHOro (QoHAa JODKEH CIOCOOCTBOBaTh  €ro
COXpPaHHOCTH, MPAaBUIHLHOMY (OPMHPOBAHUIO U IIEJICBOMY HMCIOJIB30BaHUIO. Bce omepammn
no yvery npousBomarcsa pykosoaureneM MWBIL[, croumoctHbeiii yuer Bemerca MBIl u
oyxranrepueit uies. Ceepka nannbix MBI u Oyxranrepuu npou3BOIUTCS €KETOTHO.

3.2. Ilpomecc ywera HOKyMEHTOB y4eOHOro (oHAa BKJIIOYaeT B ceOs TMpueM,
HITEMIIEJIEBAaHUE, PErUCTPAIMI0 MOCTYIUIEHUH, paclpelielieHue Mo KjaccaM, MepeMelleHue,
BBIOBITHE, A TAKXKE TOJBEIEHUE UTOTOB JBM)KEHUS y4eOHOro ()OHIa U €ro MPOBEPKY.

3.3.  Vuer pokymenTtoB y4deOHoro ¢onma MBIL] ocymiecTBiseTcss B COOTBETCTBHH C
JeHCTBYIOIMMHI HOPMAaTHUBHBIMH ITPABOBBIMU aKTaMMU:

3.3.1. Ilpukazom Munkynaetypsl Poccum ot 08.10.2012 1. Ne 1077 « O6
yrBepxkaeHuu [Topsiaka yuera JOKyMEHTOB, BXOJSIIMX B COCTaB OMOINOTEUHOro (hOH .

3.4.  OOyuaromMcs, OCBaWBAIOIIMM OCHOBHBIE 00Opa3oBaTebHBIE MPOTPAMMBI 32
cyeT OMOJDKETHBIX aCCUTHOBaHUM B  mperenax  (elepalbHbIX — T'OCYJapCTBEHHBIX
00pa30BaTeNbHBIX CTAaHAAPTOB, a TaKXKe OCBAaMBAIOIIUM Y4YeOHBIE TPEIMETHI, KYPCHI,
JUCLHUIUIMHBL (MOAYNM) 3a TpenenaMu (eepanbHbIX TOCYylapCTBEHHBIX 00pa30BaTENbHBIX
CTaHJAPTOB M 00pa30BaTENbHBIX CTAHIAPTOB, W IMOJYYAIOIIMM IUTaTHBIE 00pa30BaTEIbHBIC
YCIYTH, JOKYMEHThI yueOHOTo (OHAa MPEJOCTaBIISAIOTCS B IOJIb30BaHUE OECIIIaTHO.

3.5.  JlokyMeHTHI yueOHOTO (pOH/1a BBITAIOTCS HA OJMH y4eOHBIH TO/.

3.6. Bbimaua  noKyMeHTOB y4eOHOro ¢(oHma  HpPOM3BOIUTCS B CIEIYHOIEM
TOpSI/IKE:

3.6.1. OOGyuwarommumcst  1-11  kiaccoB  JOKYMEHTHI  BBIAAIOTCS  KIJIACCHBIM
PYKOBOJIUTENSIM TOJl POCHHCh HAa BECh KJIACC M PETHCTPHPYIOTCS B JKypHaJE BbIIA4d
yueOHuKoB B UBLI.

3.6.2. BHOBb npuOBIBIINE B TEYCHHE YUEOHOTO T0/1a 00ydaronmecs 00ecreunBaloTCs
nokyMeHTaMu ydyeOHoro ¢onpaldlbll umu u3 ropojckoro oOMeHHOro GoHaa B cilydae UX
HAITNYHSL.

3.6.3. Ilpu nocTaTOYHOM KOJHMYECTBE JOKYMEHTOB Y4eOHOro (QoHAa BO3MOXKHA
BbIJIa4a JIOKYMEHTOB YUUTEISIM-TIPEAMETHHKAM.

3.7.  PexoMmeHayemblii HOPMAaTUBHBIA CPOK HCIIOJIb30BaHUS JTOKYMEHTOB Y4eOHOTO
donga — He MeHee S5 meT. B cimydae MopanbHOM yCTapenocTd TOKYMEHTOB CITHCAaHHE
JIoITycKaeTcs B 0oJiee paHHUE CPOKH.

3.8. byxrantepckuii y4er JOKyMEHTOB ydeOHOro (oHma  OCYyIIECTBISET
Oyxranrepusi.

4. Tlopsinok XpaHeHHUS M BHIOBITHS JOKYMEHTOB yueOHoro ¢onna UBI{

4.1. XpaHeHHe W CIHCAHHE JOKYMEHTOB y4eOHOro (oHAa OCYIIECTBISETCS B
COOTBETCTBUU C JICUCTBYIOIIMMHU HOPMATUBHBIMH IPABOBBIMU aKTAMM:



41.1. TIlpuxazom Munucrepcrsa KynbTypsl Poccun ot 08.10.2012 r. Nel077 «O6
yrBepxkaeHuH [Topsiaka yuera JOKyMEHTOB, BXOJAIIMX B COCTaB OMOINOTEYHOTO (POHAY.

4.2. BriObiTue moxkymeHToB yuebHoro ¢onma u3z WBL[ mpousBogutcs 10
IPUYMHAM BETXOCTH ((hU3HUYECKHI N3HOC), YCTAPEIIOCTH IO COAEPKAHUIO, YTpaTe.

4.2.1. BpIOBITHE TIO BETXOCTH MPOU3BOIUTCS MPU HATHYUHU ACPEKTOB, MPUBOISIINX K
UCKa)XEHUIO WU NoTepe HH(OPMAILMHY, YXYALIAIOIINUX Y1000UNTaeMOCTb, YCIOBUS YTEHHS.

4.2.2. BpiObITHE TO TNPUYMHE YCTApEJIOCTH IO COACPKAHUIO MPOU3BOIUTCS B
COOTBETCTBUM C H3MEHEHMAMHU B «DelepajbHbIX MNEpPEeuHsAX Y4eOHMKOB, MOMYIIEHHBIX K
UCIOJB30BAaHUIO  IIPU  peali3allud  UMEIOUMX  TOCYJapCTBEHHYIO  aKKpEIUTAaLUIo
00pa30oBaTeNbHBIX MPOrpaMM HA4YaJbHOTO OOILEro, OCHOBHOI'O OOLIEro, cpenHero oOIIero
0o0pa3oBaHUsl OpraHU3alMsIM{, OCYLIECTBISIOMIMMU OOpa30BaTENbHYIO IEATEIbHOCTh U
YCTAQHOBJICHUSI TPEAEIbHOIO CPOKA HUCIOIb30BAHUS MCKIIOYEHHBIX Y4E€OHHUKOB», BBEIECHUEM
HOBBIX 00pa30BaTeNbHBIX CTAHIAPTOB, 00PA30BATEIBHBIX MPOTPAMM.

4.2.3. BeiObiTe mo mpuuuHe yrtpaThl u3 ¢onga MBI, YTpaueHHbIE JOKYMEHTHI
yueObHOTro (HOHNA, CPOK HCIIOJIb30BAaHUS KOTOPHIX TPEBBINIAET 5 JIET, CIHCHIBAIOTCSA 0e3
BO3MeEILEHHsI YObITKA B CIlydae, €CIM He SIBJISIOTCS 0C000 EHHBIM UMYILECTBOM.

4.3. VYTepsHHBIE W TpUIIEAIINE B HETOJHOCTh JOKYMEHTHI ydeOHoro (onma
CIMCBHIBAIOTCA IO aKTy KOMHCCHEH I0 COXpaHHOCTH ()OHJA, B COCTaB KOTOPOH BXOIAT
3aMeCTUTENNb JIUPEKTOpa, 3aMecTuTeNb aupektopa mno AXP, Oyxranrep, mnpeacenareib
npodkoma, pykosoaurtens UBL[. AKT yTBepk1aeTcs NOJMUCHIO TUPEKTOPA.

4.4. CnucaHHBIE TIO aKTy JOKYMEHTHI y4eOHOTO (pOHAa MOTYT OBITH MCITOJIB30BAHbI
JUI U3TOTOBJIEHUS JMJAKTUYECKOTrO Marepuaia, MOATNOTOBKM K WTOTOBBIM paboTam, Uis
pecTaBpallMOHHBIX padoT, 11 BHEKJIACCHOM pa0OThl WM TNEpefaroTCsl OpraHMu3alusM 10
3arOTOBKE BTOPCHIPbSL.

4.5. XpaHeHHUE CNIHCAHHBIX JOKYMEHTOB y4eOHOro (poHma 6e3 OTMETKH O CITUCAHUU
3anpeniaercs.

5. OTBeTCTBEHHOCTh U IMOJHOMOYHS Y4aCTHUKOB 06p330BaTeJH)HOFO nmpouecca

5.1. Jupexmop:

5.1.1. VYTBepxkmaer BbIOOp y4YyeOHBIX TporpaMM U  y4eOHO-METOJUYECKOU
JUTEpaTyphl JAJs  OpraHM3allid  00pa3oBaTENbHOTO Mpollecca B COOTBETCTBUH €
00pa3oBaTenbHON MTPOrpaMMoi, Y4eOHBIM TIJIAHOM JIUTIES.

5.1.2. Wzpaer mnpuka3sl O pacnopefeneHud (YHKIMOHAIBHBIX — 00s3aHHOCTEH
pabOTHHKOB JUIIes 10 POPMUPOBAHUIO, COXPAHHOCTH M UCIIOIB30BAHUIO ydeOHOTO (hOHIA.

5.1.3. Konrtpomupyer o0ecre4eHHOCTh JIOKyMEHTaMH YydyeOHoro ¢oHaa, B
COOTBETCTBUH C YTBEP>KIACHHBIMUA 00Pa30BaTEILHBIMU MPOTPAMMaMH JIHIIES.

5.1.4. ObGecneunBaeT ycloBHs Ui XpaHeHUs ydeOHoro (oH/a.

5.1.5. OreHUBaET NEATETLHOCTh PAOOTHUKOB JIUIIES 110 00ECTICUCHUIO 00YYaIOIIUXCS
JOKYMEHTaMH y4eOHOro (oH/a, OnpeeisieT Mephl MOOIIPEHHUS.

5.1.6. Hecer OTBETCTBEHHOCTh 3a OpPTaHM3ALMUIO0 KOMIUIEKTOBAHHS, COXPAHHOCTH M
UCIIOJIb30BaHUS Y4€OHOTo (OHA B LIEJIOM.

5.2.  Iledazoz-oubruomexapy:

5.2.1. IIpoBoauT aHaNMU3 COCTOSHUS Y4eOHOro ()OHJa B COOTBETCTBHU C €KETOAHOM
NOTPEOHOCTHIO JIUTIES], peaTH3yeMBbIMU 00pa30BaTEeIHLHBIMH MIPOTPAMMAaMHU.

5.2.2. NudopmupyeT meAaroruyeckuii KOJUIEKTUB O BHOBb IOCTYNMBILIMX
JTOKyMEHTax yueOHoro GoHpa.

5.2.3. EXerogHo TmpoOBOJUT MOHHUTOPUHT y4deOHOro (oHAa MO  MpHKazy
JlemmaprameHTa 00pa30BaHus C MOCTIEIYIOIINM aHATH30M 00ECTIEYeHHOCTH YIeOHUKAMH.

5.2.4. CoBMECTHO ¢ aJMUHHUCTpAlMENd OCYIIECTBISIET padoTy Mo (HOPMUPOBAHHIO
3aKa3a Ha y4eOHYI0 JIMTepaTypy Ha OdYepeqHOW Y4eOHBIH TOf, 3aKa3bIBaeT HEIOCTAIOIIHNE



JOKYMEHTbI y4eOHOro (oHIa, yYUTHIBAS HAJM4YUE OKYMEHTOB B ydeOHoM ¢onnme WBLI.
TaKXe BO3MOKHOCTH MX ITOJIy4Y€HHs B TOPOJCKOM OOMEHHOM (POHE.

5.2.5. Hapensier mpaBoM NEepBOOYEPETHOTO OOECIeYeHUsT YUeOHUKaMU U3 y4eOHOTO
¢onna UBL] ywammxcs u3 cemeil co cpegHUM J0XOAOM, pasMep KOTOPOro HE IPEBBIIIAET
BEJIMYMHBI TPOKUTOYHOTO YPOBHS B pacdyere Ha JAyIly HAceICeHUs, YCTaHOBJICHHOU
[IpaButenscTBoM Camapckoit o6mactu (ITocranosnenue IIpaButensctBa Camapckoi o0actu
0125.07.2007 1. Ne 114 «O wMmepax 1o 0O0€CIEUEHHUIO YyYallUXCsi MYHUIUNAIbHBIX U
roCyJapCTBEHHbIX ~00Opa3oBaTeibHbIX yupexxaeHuid Camapckoil o0iacTé  yuyeOHbIMU
U3JJaHUSAMH, IPHOOPETAEMBIMHU 32 CUET CPEJICTB 00JIACTHOTO OI0DKETAY).

5.2.6. OpraHusyeT npolecc BhIJa4YH U MpUeMa JOKYMEHTOB yueOHOro GoHaa.

5.2.7. TIpoBOIUT CBOEBPEMEHHOE CIIMCAHUE YCTApeBIICH ¥ BETXOH yueOHOU
JUTEPATYPhl IO YCTAHOBICHHBIM HOPMaM U IIPAaBUJIAM.

5.2.8. Ilpu oOHapyKeHHH 3alpelieHHBIX MaTepUAIOB HM3BIMAET HUX M3 OTKPHITOTO
nocryna. OcymiecTBisgeT HX CHOHCAHME JUIsl  TOCJIEAYIOUIEr0  YHUYTOXKEHMs.  AKT
noanuceiBaercss  Komuccumenn 1no  crnucanmto.  Ilociie  yHUYTOXEHHS  JOKYMEHTOB
9KCTPEMHUCTCKOIO COAEPIKaHUS COCTABISAETCS COOTBETCTBYIOIUI AKT.

5.2.9. OpranmzyeTr peMOHT JOKYMEHTOB y4eOHOro (hoHIa cuIaMu 00yUYarOIIUXCS.

5.2.10. OcymiecTBisieT mpolUeAypy IpHeMa TOKYMEHTOB ydeOHoro (oHAa B3aMeH
YTEPSIHHBIX.

5.2.11. IIpoBOUT €XKETONHYIO JAMATHOCTUKY 00€eCIeYeHHOCTH O0yYaronuxcs
y4eOHUKAaMU Ha CIIEAYIONNI y4eOHBIH T/,

5.2.12. Cocrasnser [lepeunu HeoOX0AUMOM yueOHOH IUTepaTypbl Ha HOBBIN y4eOHBIM
rox B coorBercTBuM ¢ YMK u BoicTaBiger ux B HQOpMaliOHHOM Yrojke JUisl poauTeneii u
o0y4aromuxcs.

5.2.13. Pazmemaer Ilepeunn yueOHOM uTepaTypsl HA HOBBIH y4eOHBIN TO U APYTYIO
uHpopmaruio 06 yuebnom donae UBL] Ha caiite munes.

5.2.14. Vicionp3yeT BO3MOXKHOCTH TOPOJICKOTO  pe3epBHOro(0OMeHHOT0) (QoHIa
yueO6HUKOB (CoryiacHO NOJI0KEeHNI0 0 MyHUIIMTAIbHOM 0OMEHHOM (hOHJIe Y4eOHUKOB):

- IPeJOCTaBIsAET NHPOPMAIUIO — CIUCOK 00 M3JIMIIHUX Yy4eOHUKax B yueOHOM (oH[e

HBIL] nues;

- TONy4aeT HeIOCTAIoNINe B MYHHUIMIAIBHBIX OpTaHU3alMsX TOpOJa, BBIIACT
HEBOCTpeOOBaHHbBIE B JIUIee YUEOHUKH B Apyrue o0pa3oBaTesIbHbIE YUPEKACHUS;

- pa3MenaeT Ha XpaHeHHe.

5.2.15. Opranuszyer U NpPUHUMAET HENOCPEACTBEHHOE YydacTHe B IPOBEpPKax
COCTOSIHHS JIOKYMEHTOB y4eOHOT0 (DOH/Ia B COCTaBE KOMUCCHHU 110 COXPAaHHOCTH (POH/IA.

5.2.16. Bo Bpemst poBeieHUs TPOBEPOK COCTOSTHUS JOKYMEHTOB yuyeOHOro (oHJa He
JIOITyCKaeT HaJIMUMe HAIICEH SKCTPEMHUCTCKOTO XapaKTepa, HAHECEHHBIX 00yJarOIIUMHUCS.

5.2.17. ExxerogHo  y4yacTByeT B NOJYyYeHUH y4eOHOW  JHUTepaTrypsl IO
rOCyJapCTBEHHOMY 3aKa3y, JIOCTaBKe ee B JHIeH, oOpaboTKe U pacrlpeiesicHUd B
cooTBeTcTBUM ¢ [lepeuneM yueOHOM TUTEPATYPHI.

5.2.18. Hecer HENOCpEICTBEHHYIO OTBETCTBEHHOCTH 3a KOMILICKTOBAaHUE, YYET,
COXPaHHOCTh U BBIOBITHE JOKYMEHTOB y4eOHOro (hoH/a.

5.3.  3amecmumens oupexmopa:

5.3.1. Opranusyet paboTy IO COCTAaBIECHHIO 0Opa30BaTEIbHOM MPOrpaMMBbI JIUIIEs.

5.3.2. CBoeBpeMEHHO OpraHU3yeT, KOHTPOJMPYET W HECET OTBETCTBEHHOCTH 3a
paboTy MpenIMEeTHBIX METOJUYECKUX 00benInHeHHH W Kadeap mo (GOpMHPOBAHUIO MEPEUHS
HEOOXOJUMBIX JIOKYMEHTOB Yy4eOHOro (oHJIa B COOTBETCTBUU C (heepalbHBIM IMEepeyHEM
y4eOHUKOB, JIOMyIIEHHBIX MUHHCTEPCTBOM TMpocBemeHuss P® Kk UCMONb30BaHUIO B
00pa3oBaTeIbHOM TMPOIIECCE;TAaK)Ke WHOW y4eOHOW MW JUIAKTUYECKON JIMTEpaTyphl JIs
oOyyaromuxcs (pabouwe TeTpaad, arjgackl M T.1.), OTBEYAIOIIUX TpeOOBaHUAM
00pa30oBaTeNbHBIX MPOTPAMM JIHIIES.



5.3.3. Konrpomupyer  oOecreyeHHOCTb  Y4eOHHMKAaMH B  COOTBETCTBUU  C
yTBepKaeHHbIM Y MK nuiies.

5.4. Pykosooumenu npeomemHblxX MemMoOU4ecKuUx 00veounenuil u Kagheop:

5.4.1.CBOEBPEMEHHO OPraHU3YIOT, KOHTPOJIMPYIOT M HECYT OTBETCTBEHHOCTh 32
paboTy yduTeNIeH-TIPEIMETHIKOB CBOETO METOIMUYECKOro OO0BeIWHEHHS WK Kadeapsl Mo
BbIOOpPY JOKYMEHTOB ISl (POPMHUPOBAHUS MEpEUHs HEOOXOIUMBIX JOKYMEHTOB Y4eOHOIO
donna B coorBercTBUM ¢ DexepaqbHBIM [EPEYHEM  YYE€OHMKOB, JOMYHICHHBIX
MunucrepcTBoM npocenieHus P® 11 ucnonb3oBaHus B 00pa3oBaTeIbHOM IIpoLECCE; a
TaKk)Ke MHOW y4eOHOH M AUIAKTHUYECKOU JMTEpaTyphl Ui 00YYarOIINXCs (paboume
TeTPaJy, aTiachl U T.I1.), OTBEYAIOIIUX TPEOOBAaHUAM 00pa30BaTEIbHBIX IPOTPAMM JIULIES.

5.4.2. CBoeBpeMEHHO NepeAaT MepedeHb HeoOX0AUMBIX T0KyMeHToB B MBI mms
JNanbHEHIeH opraHu3zanuu padoThl 1O (GOPMHUPOBAHUIO ydeOHOro ¢GoHAa W obecreueHus
y4yaluxcss He0OXOIUMBIMU Y4€OHBIMHU ITOCOOHSIMH.

5.5. Yuumens — npeomemnuxu:

5.5.1. IlpenocTaBistoT PYKOBOJUTEISIM METOIMYECKUX OOBeAMHEHUH u Kadenp
HepevyeHb TOKYMEHTOB, IJIAHUPYEMbIX K UCIIOJIIb30BaHUIO B yYeOHOM I'O/ly B COOTBETCTBUM C
®enepalibHbIM NIEpEYHEM YUEOHUKOB, @ TAK)KE€ MHOM yueOHOW M AUJAKTUYECKOW JINTEPATYPhI
JUis 00y4aroIuxcs, OTBEYAIOLMX TPeOOBaHUAM 00pa30BaTENIbHBIX POTPAMM JIULIES.

5.5.2. KoHTponmpyloT ¥ HECYT OTBETCTBEHHOCTD 32 UCIOJIH30BAHUE U COXPAHHOCTH
JIOKYMEHTOB y4eOHOro (oHJa B paMKax 00pa3oBaTeIbHOIO Ipoliecca.

5.6.  Knaccuuie pykoeooumenu:

5.6.1.Opranu3syoTr nojiyueHue JOKYMEHTOB yyeOHOro (oHaa Ha TEKyIIUMd roa B
CBOHMX KJIacCax.

5.6.2. KOHTpOUpYyIOT Hanu4Me JOKYMEHTOB yueOHOro Qonma y Kaxaoro
oOyyarormierocs B Kjacce.

5.6.3.00ecneunBalOT CBOEBPEMEHHYIO CAauyy JIOKYMEHTOB yuyeOHoro ¢oHna,
UCTIOJIB3YEMBIX B TEKYILIEM TOJTY.

5.6.4. MudopmupyroT poautenei, o0ydaommxcs 0 mepeyHe JOKYMEHTOB Y4eOHOTro
¢doHIa, BXOMIMIMX B KOMIUIEKT YYEOHHKOB TAaHHOTO Kiacca M KOJIMYECTBE JIOKYMEHTOB,
umeromuxcs B MBI, ITpoBoasaT MHCTPpYKTHBHOE coOpaHHue ¢ 00yUYaIOIMMUCSA U POAUTEISIMU
(3aKOHHBIMH TIPEJICTABUTENAMH) TIO O3HaKomyieHHI0 c [IpaBuimamu mosb3oBanus WBL[ u
MepaMH OTBETCTBEHHOCTH 3a YTEPIO U MOpUy JIOKYMEHTOB yueOHoro (hoHa.

5.6.5. Opraam3yT JMKBUAAINIO 33]J0JDKCHHOCTH 110 IOKYMEHTaM y4eOHOTo (hoH/Ia
oOyJaronuxcst Kjiacca.

5.6.6. HecyT OTBETCTBEHHOCTh 3a WHCIOJB30BAHWE W COXPAaHHOCTh JOKYMEHTOB
yuebHoro (oHaa.

5.6.7. Kmaccueie pykoBommtenu 9, 11 kmaccoB obGecneumBaror 100% BO3Bpar
JIOKYMEHTOB B Y4eOHBIN (OHI 00yUyaromuMucs.

5.7. Komuccusa no coxpannocmu ¢honoa:

5.7.1. He pexe 1 pa3a B moiayroaue INPOBOAUT IPOBEPKY HCHOIb30BAHUSA U
COXPAaHHOCTH JIOKYMEHTOB y4eOHoro ¢oHa.

5.7.2. llpuHuMaeT peuieHne 0 HeOOXOIMMOCTH PEMOHTA MJIM 3aMEHbl JIOKYMEHTOB
yaeOHoro (poHa B TeUeHHE y4eOHOTro roja, T.€. B IEPHO]T UX HCTIOIb30BaHMS.

5.8. Obyuarowuecsa:

5.8.1. [lomyyator B 0€3BO3ME3HOE TONB30BAHUE W WCIIOJNB3YIOT JIOKYMEHTHI
y4yeOHOro ¢oHJa B COOTBETCTBHM C HACTOSIIMM MOJIOKEHHEM U MpPaBUJIAMHU MOJIb30BAHUS
WBLI.

5.8.2.00s13aHbI OepeXKHO OTHOCUTHCS K JIOKyMEHTaM yueOHOro ¢oHzaa. JlIOKyMEeHTHI
yaeOHOro (oOHIAa OJDKHBI OBITh OOEpPHYTHI OOYYaroIUMHUCA B CBEMHYIO OOJIOKKY
(cuHTeTHYECKYl0 MM OymaxkHyro). Ha mpoTspkeHuHM Bcero yueOHOro roja oOydaromuecs
00s13aHBI CIIENUTH 32 MEJTOCTHOCTHIO U COXPAHHOCTBIO 00JIOKEK U CONEPIKUMOTO TOKYMEHTOB
yueOHoro ¢oHJa, BOBpeMs IMPOU3BOAUTH UX PEMOHT MJIM 3aMeHy. 3ampeliaeTcs Jenarh B



yuyeOHMKE MOMETKM KapaHJalloM, aBTOPY4YKol u T.1. B yueOHukax 3ampemiaercs aenarb
Ha/IIIUCH SKCTPEMHUCTCKOIO XapaKTepa.

5.8.3. HecyT OTBETCTBEHHOCTH 3a COXPAaHHOCTh W CBOEBpEMEHHBIH Bo3BpaT B MBI]
JOKYMEHTOB y4eOHOro ()oH/1a, IPEJOCTaBICHHBIX UM B 0€3B03ME3/JHOE MOJIb30BaHUE.

5.8.4. Tlo okoHyaHuu y4eOHOTO TOja 00S3aHbBI CAATh IOKYMEHTHI yueOHOro )OoH/Ia B
WBILI.

5.8.5. OOyuatouecs, He BBIIOJHIIOMKE TPeOOBAaHUH MO  COXPAHHOCTH
JIOKYMEHTOB, OyyT JIMIIEHBI ITpaBa Moyib30BaHus yueOHbIM Gonaom UBL u o6s3anHOCTH 110
o0ecrieyeHnI0 yueOHUKaMu Oy1yT BO3JI0KEHBI HA POIUTEINCH.

5.8.6.1lo oxonyanum oOydeHHs B JIMIIEe OOS3aHBI CIATh JOKYMEHTHI Y4eOHOTO
¢onna B UBLl, cienatb oTMETKYy B OOXOIHOM JIUCTE O TIOJHOM BO3Bpare JIOKYMEHTOB.
Bbinaya TUYHBIX JOKYMEHTOB OOYYarOIIMXCsS IPU HAIM4YUM 3af0spkeHHocTH B MBIl moxer
OBITH IPUOCTAHOBJICHA.

5.9. Pooumenu:

5.9.1. O6ecnieunBarOT COXPAHHOCTH MOJYYEHHBIX O00YJarOIIMMUCS B O€3BO3ME3IHOEC
[0JIb30BaHNUE JTOKYMEHTOB Y4eOHOro (hoHia B COOTBETCTBUHM C IOJIMUCAHHBIM JIO0TOBOPOM
MEXY JIULEEM U POAUTEISIMU YICHUKA.

5.9.2. OtBeuaroT 3a BO3BpaT B HAaJUIeXKAallleM COCTOSHUU JOKYMEHTOB Y4eOHOIO
donga B UBI[ nmo oxoHwanum ydeOHOTO roja, a TakKe B Clydae Mepexoja B JIPYrylo
00pa30BaTebHYIO0 OPraHU3ALUI0 U BBIOBITHS 00y4aroIerocs.

5.9.3.B ciyuae mopuM WM TOTEpU Y4E€OHHMKOB, POIAMTENH OOSI3aHBI BO3MECTHTH
HOTEPI0 TAKHM XK€ JOKYMEHTOM.

5.10. Pabomnuxu nuuesn:

5.10.1. JIuuHble nena, TPYIOBbIE KHWKKU BBLAAIOTCA aJMUHHMCTpaLUel nuies
YBOJIBHSAIOIIMMCSL pa0OTHHUKAM TOJIBKO IIOCJE BO3BPAIIEHMS] BCEX JTOKYMEHTOB Y4eOHOIO
¢donna u coorsercrByroiei ormerku BB 06xoaHoM nncre.



		2026-03-06T11:05:04+0400
	00 d8 58 4b 0b 04 ac 37 64
	Коняхина Юлия Станиславовна, директор




